ABERDEEN LOCAL ASSOCIATION EIS STANDING ORDERS

( Revised January 2005)

1.  CHAIR

     a)  At all meetings, the President, the Vice-President or in their absence, 

          a member elected by the meeting, shall preside.

     b)  The Chair shall have a casting vote on all questions before the meeting, 

           provided that he/she has used his/her deliberative vote.

2.  ORDER OF BUSINESS

     1.  Sederunt

     2.  Apologies

     3.  Minute of previous meeting

     4.  Matters Arising 

         (out of the minutes and not otherwise provided for on the agenda)

     5.  Reports / Correspondence

     6.  Competent Business (including remits from previous meetings)

     7.  Motions of which notice has been given

     8.  Any Other Competent Business (notice of which has been given in writing

          to the President prior to the start of the meeting)

     The order of any item on the agenda may be altered with the approval 

     of the meeting.

3.  COMPETENT MOTIONS

     Motions arising out of the business of the meeting may be proceeded with.

     No other motion shall be considered unless Notice of Motion has been submitted.
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4.  NOTICE OF MOTION

     a)  Notice of Motion must be in writing, signed, and in the hands of the Secretary

          at least fourteen days before the meeting.

     b)  Notices of Motion considered incompetent by the President shall not be 

          placed on the agenda. The member who has put forward the Notice of 

          Motion shall be informed of such ruling not less than three days before

          the meeting. A member so notified may record his/her dissent in writing,

          such dissent to be reported at the meeting and recorded in the minutes.

    c)  Duly notified motions which are deemed competent shall be moved by the

         member giving notice or by his/her substitute.

    d)  Any proposal to reverse a decision or decisions arrived at by a previous 

          meeting must be made in the form of a Notice of Motion.

5.  CONDUCT OF DEBATE

     a)  No motion or amendment shall be spoken to except by the mover until it 

          has been seconded. A member who formally seconds a motion or amendment

          may speak at a later stage in the debate.

     b)  Motions or amendments which do not receive a seconder shall fall automatically

          and shall not be recorded in the minutes.

     c)  Members shall be allowed to speak only once on the same motion or amendment, 

          apart from the movers of any amendments, who shall have the right to reply to 

          the discussion on the amendment; and the mover of the original or substantive 

          motion, who shall have the right to close the debate by replying to the discussion, 

          including the case put for an amendment. Replies must be confined to answering 

          previous speakers and must not introduce new matter into the discussion. 

          The question shall then be put.

      d)  Unless the meeting agrees that a speaker be further heard, movers of motions 

           and amendments shall be allowed a maximum of six minutes to put their case 

           and four minutes to reply to the discussion, while all other speakers shall be 

           allowed a maximum of four minutes.

     e)   If a motion arises out of a report to the meeting, the member reporting shall be 

           given four minutes to close the debate after the mover has replied to the discussion.
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6.  COMPETENT AMENDMENTS

     a)  Where an amendment has been proposed and seconded, no further amendment 

           shall be allowed until the first amendment has been disposed of.

     b)  If an amendment is carried, the amended motion shall become the question on 

          which any further amendment may be moved.

     c)  If an amendment is rejected, a subsequent amendment may be moved on the 

          question before the meeting.

    d)  After a vote on each successive amendment has been taken, the surviving 

          Proposition shall be put to the vote as the substantive motion.

  7.  PROCEDURAL MOTIONS

       It shall be competent for a member who has not participated in the discussion to move:

       (i)   that the question be now put

      (ii)  that the meeting proceed to the next business

     (iii)  that the debate be adjourned

       If seconded, such a motion shall be put straight to the vote without debate.

   8.  VOTING

     a)  Voting shall normally be by a show of hands, but if the meeting so decides,

           the vote may be taken by ballot.

     b)  Apart from a Suspension of Standing Orders (see 10 below), every question 

           shall be decided by a simple majority.

   9.  CHAIR’S RULING

        The ruling of the Chair on any question under Standing Orders or on a Point of 

        Order shall be final.
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  10.  SUSPENSION OF STANDING ORDERS

         The Standing Orders may be suspended provided that not less than two-thirds 

         of the members present vote in favour of such suspension. A motion to suspend 

 Standing Orders must specify the purpose of the suspension but no discussion

         on such a motion shall be allowed.

  11.  ALTERATIONS TO STANDING ORDERS

         No alteration shall be made to the Standing Orders except by the Annual General 

         Meeting of the Local Association, any such motion to be dealt with in the same 

         way as proposed changes to the LA Constitution.
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